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INDIVIUDAL ATTEST AND PAY 

RENEWAL INSTRUCTIONS
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Renatasbe Attest for Company - Submission Confirmation

Attest for Company.

Attest and Pay

Do Not Renew

Recall List
Your attestation has been submitted for the following regulator(s). Your company can now submit and pay for any renewable licenselregistration. In order to ensure you have completed all requirements related to your renewal submission,

please review the Uniform Renewal Checklist and the Renewal Information page on the NMLS Resource Center. You can check the status of your renewal request(s) through the Composite View tab.

Regulator

Aiizona  (Uniform Renewal Checklist
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Complete the following steps in NMLS by [DATE].  
[ADD ANY ADDITIONAL COMPANY SPECIFIC INSTRUCTIONS HERE]
Submit and Pay for Renewal Request
1. Log into your NMLS Account
2. Select the [image: image5.png]Attest for Company - CBC and/or Credit Report Authorization

Authorize CBC andlor Credit Report

One of more of the states you selected has a license/registration to renew that requires you to provide a criminal background check and/or a credit report authorization to the
regulator. Authorization wil be automatically processed when your company completes the renewal on your behalf. /f you have satisied the requirement for a CBG and/or Gredit
Report authorization within the last 30 days or on  previous renewal request, the system will NOT generate & new request

‘authorize a criminal background check during the submission of my renewal request if| am required to complete a background check for renewal of the license(s)/registration(s)
Selected

I authorize a credit report to be generated on my behalf during the submission of my renewal request if | am required to complete a credit report for renewal of the license
[s)registration(s) selected. | agree to the
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 tab and click [image: image2.png]Attest and Pay
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The following steps should only be completed if you intend to submit and pay for the renewal of your license{s)registration(s). If any license is sponsored by your company, and your company intends to submit and
pay for your renewal request, please follow the Attest for Company workflow.

» Review your record to ensure that all your information is accurate and up to date. If you need to make any updates, you must do so through the Filing tab before you submit your renewal request. Once updates are submitted, proceed
with your Renewal request.
« Review the uniform renewal checKlist to determine if the state(s) in which you are renewing your license(s) registration(s) have any addtional requirements that must be met outside of NMLS.

The list below contains al licenses/registrations that you currently hold which are eligible for renewal. Once you have confirmed that your record is up to date and that you have met al state-specific renewal requirements, select the
checkbox next to the licenses/registrations you wish to renew and click Next. To view a list of licenses which are not currently eligible for renewal or for which a renewal request has already been submitted, see the respective lsts below.

LICENSE(S)/REGISTRATION(S) ELIGIBLE FOR RENEWAL

Credit  Other
cBC Report  Renewal

(9 Regulator nse Name nse Status Required Required Requirements
[ Arizona  Loan Originator License Approved N N N
[ Missouri  Mortgage Loan Originator License Approved N N N

A%
@2 LICENSE(SYREGISTRATION(S) NOT ELIGIBLE FOR RENEWAL

@1 LICENSE(SYREGISTRATION(S) ALREADY SUBMITTED FOR RENEWAL




Review the licenses eligible for renewal and select the licenses you wish to renew and click Next 

Note:  If you have a license that does not appear in this list,  click the + sign beside the  “license(s)/registration(s) not eligible for renewal” section to determine why the license is not available for renewal and determine what steps you need to take (if any) to ensure timely renewal can be made.      
4. Any licenses you selected that require a criminal background check (CBC) and/or credit report (CR) authorization require your authorization. Select the checkbox(s) to authorize the CBC and/or CR and click Next.


5. Review the requested information and select Proceed to Invoice.
6. Review the Invoice and select Pay Invoice.
Review the Uniform renewal checklist for the state license(s) you requested renewal for.  

7. Once you’ve landed on the confirmation page shows above send an email to [COMPANY EMAIL ADDRESS] indicating that you have completed the renewal request. 
For additional navigational assistance contact [COMPANY CONTACT NAME AND NUMBER].
Updated: 9/26/2012
Copyright © State Regulatory Registry LLC
               
1
       Update:  9/18/2012
Copyright © State Regulatory Registry LLC
               Page 2 of 2

